For Staff Only

» File No.

consnn % % Service No.
Tel No.

Virtual Office Services Application Form g::ﬂlm\l -

B = IR RS R A R F(CB20) INB[JCSB[] IN[]CS[]

NEIEF Company Information

AT (¥ English)
Company Name (t5¢ Chinese)
PR E RS EHEHH
Business Registration No. - Date of Application (DD/MM/YYYY)
NGiE A\
PRERAME ML RIS | —msrpesegem [ BfEssts [] e
ange egistere ress by Lonson Changed By Conson (Free for the first time) Changed by Client Inapplicable

HEF 4% H B Effective Date (DD/MM/YYYY)

EIEIEE R A\ ZRFETE] Please Select Virtual Office Service Plan

S E A BN 9 Please indicate v as appropriate

HrikéH AR Address Package Service | [] PlanB [] PlanB1 [] PlanB2
EFE4H AR Call Package Service | [] PlanC

HR4H AR Communication Package Service | |:| Plan D I:l Plan D1 I:l Plan D2
L ORTE Professional Package Service [] PlanE [ PlanE1l [ ] PlanE2

SEVEIETH FHHPEE  Location Select

I:l ##E Kwun Tong I:l #4154 Lai Chi Kok I:l HE 4 JLHEST Mong Kok Kowloon Building I:l Z8 Tsuen Wan
I:I _E7K Sheung Shui I:I 22/bIH Tsim Sha Tsui I:l (¥ Wan Chai I:I R Inapplicable

BT HER e-Fax Service

I:I L EESREE (%2 40 H) Shared E-fax number (Max. 40 pages) (+$25 /H month)

I EHESREE 45 H SRR Dedicated fax number with unlimited pages (+$100 /H month *)
(FHZEAH S S ILTEARFS This service is available to Professional Package)

A EREEE S G EEZEBE)  Trial Offer (Bxclusive to new client)

(] 3 e EimfT%  Half Day Pass for 3 Visits (+$100 $180)
l:l 3/NIFEERE (AJE44 3 -5 A) 3 Hours Conference Room Usage (Capacity of 3 - 5 Pax ) (+$100 $360)

HAthr3%ET0E Other Options

BAFE%HE I:l 1-2 ZFHF 1-2 users (+$0)
Number of User I:l 3-4 ZFFE (5 H R F$50) 3-4 users (+$50 per user & month)

I:l FiEhz & T7KH5 Dynamic Directory Sign (+$45/H month)
(There are no additional charges for Services Plan B1, B2, D1, D2, E1 & E2 RFEEESMTE)
I:l [&|7E 7KK Fix Directory Sign (+$70 /H month)

I:l F4k & E7/Kh% Upgrade To Fixed Directory Sign (+$408/ 12 A months. +$177/6 B months)
FUEF A IRF54H4 Only applicable for service package B1, B2, D1, D2, E1 & E2)

ACIER

Directory Sign

R MR

Company Record Keeping Service ] 12 (@7 12 months (+8300)  [_16 {63/ 6 months (+$200)

& HH I:l 12{@F (J\IT) EXREHFAEEEYNE 2 {HH 12 months (20% off) with extra 2 months free for first time application
Payment Cycle (1 6MEA (Gi7) 6 months (10% off)

Conson Business Limited
Head Office: 7/F Kowloon Building 555 Nathan Road Kowloon Hong Kong

Hong Kong Branches: Tsim Sha Tsui Wan Chai Kwun Tong Tsuen Wan Lai Chi Kok Sheung Shui China Branches: Shenzhen Guangzhou Shanghai Beijing
Hotline: (852) 2159 8001 Fax: (852) 2159 8099 Email:sales@conson.com.hk Website:http://www.conson.com.hk
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Conson wéﬁ

B 1 User 1- AERFZFE Company Representative Information

B, (FLZ English)
Name Of User . BReRTEEE
(2 Chinese) éontact No.
EEFHHE Email Address

I:l /\E| &= Director / B8 3 Proprietor

I:l K& 5 Shareholder I:l PZREACEE A Authorizer I:l NEFEE Company Secretary

FE 2 &#F} User 2 Information

e lish
Fﬁﬁﬁ% (yij( English)
Name Of User . B4R BEE
(X Chinese) Contact No.
EEFHH Email Address

|:| /\HE|# 5 Director / 33 Proprietor |:| &5 Shareholder Df%%ﬁfi)\ Authorizer DL‘E@Z\% Company Secretary |:| AR Inapplicable

B R EEE TS Mail And Fax Management Details

BAITE
Notification Method

WhatsApp @K (+$10/5)
WhatsApp Notification (+$10/month)

R A

Email Notification

I:I I:l EEEEA (+$10/H)

L]

BRIAF

Notification To

Call Notification (+$10/month)
I:l FIF 1 Userl I:l}fﬁ}fl 2 User2 Dﬁﬁﬂ Other : (HAE#EFE—(I One User Only)

(ElEEE MESSil 2
Other Mail Handling Service

I:I 25 28 A HA 431 7(+$35/ H ) Forwarding to other Conson Branch (+$35/month)

4 Mong Kok
42y/bi Tsim Sha Tsui
76 Shanghai

Z#F5 4 Lai Chi Kok
J&{¥ Wan Chai \
JE M Guangzhou

#5118 Kwun Tong
25 Tsuen Wan
%Y1 Shenzhen

_E7K Sheung Shui
1L5E Beijing

|:| T A—TE R E I mmma e RHFE+S15/2K, —fEUE+$30/2C, DHL/FedEx+15%/%0)
Forward to designated address once a month Postage fee is not included (Local Surface Mail+$15/time, General Courier+$30/time,

DHL/FedEx+15%)
Plan B2/D2/E2 & H /8 —X % F-482Z For Plan B2/D2/E2, one transaction per month is already included without any processing fee.

AL
Mail Forwarding Address

Service & eFax Service)

Bl B ERINRIRNEARE R, eFax i)

Email for Files Receiving (Applicable for Mails Scanning

Dﬁ}f‘ 1 Userl I:I FF 2 User2 I:l HAth Other :

REFEEZER Details of Incoming Call Handling (4L BEEIRISHIZ FIEE For Telephone Service Subscribers Only)

13RS

Abbreviation of Company

(PR S HE T / S RIfEE )
(Word Limit: 4 Characters for Chinese / 2 Words for English)

REFREITT
Handling Method

[[] #emzeEsias Call Notification (+$10/F month)
I:l WhatsApp ##%1 Notification (+$10/ month)

I:l 17iE 1% BE T 3841 Email Notification
I:l P4 EES Forward after greeting (+$35/H month*)

D S A EPFEE! Automatic Call Forward (+$35// month*)

S RS 7 B = (S5 Automatically Forward to Mailbox (+$35/5 month*)
(*)EEAH & TS Plan E RFRESME
(*)No Additional Charge for Plan E Subscribers

BEEEE BRI HE
CRPREIE 2 A1t BR)

Receiving Email (local number only)

I:l}fﬁ}f' 1 Userl I:l}fﬁ}fl 2 User2 I:lﬁﬁﬂ Other :

TR AR BRE TR

Handling Instruction
During Non-Office Hours

S e Ll
Email notification after the system direct
transfer to voicemail (+$35/ H month *)

U] s o ss e dsnssms
Automatic Forward to Designated Local Number
(+$70/ F month *)
(%) A ENRFS Plan E RFREINE

I:l A FHPEEL No action is required (*)No Additional Charge for Plan E Subscribers

Conson Business Limited
Head Office: 7/F Kowloon Building 555 Nathan Road Kowloon Hong Kong

Hong Kong Branches: Tsim Sha Tsui Wan Chai Kwun Tong Tsuen Wan Lai Chi Kok Sheung Shui

Hotline: (852) 2159 8001

China Branches: Shenzhen Guangzhou Shanghai Beijing

Website:www.conson.com.hk

Fax: (852) 2159 8099 Email:sales@conson.com.hk
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»
Conson » 4
REEEHE Billing Information

R IR B 5k D%% Email I:l FHF1 Userl I:I FF2 User2 I:lﬁ{ﬁ’,Other :

Invoices Receiving Method I:l 2 Post (+510) HirhEAddress:

BAIANFRK How Did You Hear About Conson?

I:l B Google I:l HEFg Yahoo l:l JFHNE S Outdoor Advertising I:l HAth Other

I:I ## 1) Referral (174f% Company Name)

R EBREE
About the Due Diligence

B BUT AHIABIES 615 2 (FTESE M FESEREN) » BIMERAFRGIREENVERE FET T 3HES > THRIEETSSIEL
HEERT - RN ESA AS G WRFHBUTE A B R ERE 5 R A SRR S « sBFARRE DL N R AR 2248 T v 5k

In accordance with the government's legislation under Chapter 615, "Anti-Money Laundering and Counter-Terrorist Financing Ordinance," as service providers, we are
required to conduct "due diligence" on our customers and maintain records of government-designated identification documents for both customers and companies. Please
read carefully the following terms and mark them with an "v™" in the provided space.

l:l B HRACHEE HIHRNISKNIERFTA S T H SR | AR R(E RIS o] &RICDD-DL) W5eRk " #HIE R | 127, UTEESHEARIZARAE
SERCIEE T ERER | BT USRS KRR R S P B 2 e R T -

The customer is required to submit all documents related to the "Due Diligence" within 15 days after the application date (relevant documents can be found in CDD-DL) and
complete the " Due Diligence " process. If the process is not completed and passed after the effective date, mail receiving services and telephone services will be temporarily
suspended until the entire process is completed.

|:| W FEEAT R E AR 30REZ %4 RS - &R EEIAER AT CARCH (BRGNS & RBUT B R R R E -
If the customer terminates the service 30 days or later after the service effective date for any reason, the customer agrees and acknowledges that all payments made (including
service fees and government fees) will not be refunded.

|:| W& F R R RARBE R IS A2 H BT 60 RNSERCRGEME " SEIEEE | > 30H B BUNSEVARRE 25K » B R E S BCER TS » it
[P & E R LRSS -

If the customer fails to complete and pass the "due diligence review" within 60 days after the service effective date for any reason or as required by the government or law
enforcement agencies, the customer will be deemed to have voluntarily relinquished the service, and the service provider will terminate the provision of services.

|:| TERRFSAE SR AT IR > AN = R EIAERS R 4 » HElAEI B KBS &R - B P VHTIZ B ARG L IERT - W R T T e
B IESTARSCE o W AR L IERT L E R S TR UL EN HKD$ 150 22 & HKD$150 482 - 4IRS IERG SRR B sl A aEimis T ks -
AR S FERE A FEAS LIRS - TN IR B AR » BRI f e (PR RS B AR BRI R E AR E -

At any time after the service becomes effective, if the customer makes changes to the company structure/information/name, company members, or contact information, the
customer must immediately notify the service provider. The customer will be required to undergo a new due diligence process and submit the relevant documents. The service
provider will determine whether a company search fee of HKD$150 and HKD$150 handling fee will be charged. If the service provider finds that the customer's changes do
not pass the due diligence process, they reserve the right to terminate the service. Any service fees already paid will not be refunded, and the service provider will not be liable
legally or bear any consequences for ceasing the provision of services.

|:| WIS BEIERG 3 R PO Bk S > BURPERRERERA B A B S R E R - RIS ALIERT A REAS AR TS » T IR Bk A &R a] > [FIRFR A
Rl (RIS - A AR BRI IR ERRR -

If the service provider discovers that the customer is suspected of forging documents, intentionally concealing or deceiving the company's documents and information, the
service provider reserves the right to terminate the service. Any service fees already paid will not be refunded, and the service provider will not be liable legally or bear any
consequences for ceasing the provision of services.

ARNZLEE PSRRI - TR B R E T R - RS 4U(STC20241023) AR FE4HRAN(SD20240315) 7 fER3K
I have read and agreed with the provisions contented in “Due Diligence”, Service Terms and Conditions (STC20241023) and Service Details (SD20240315).
I hereby declare that the information provided is true and correct.

#:44Name:
AFESE ) RKE [ REAEE AT HEHH
The Signature of Company Director / Proprietor / Authorized and Signing Date

Company Chop

Conson Business Limited
Head Office: 7/F Kowloon Building 555 Nathan Road Kowloon Hong Kong

Hong Kong Branches: Tsim Sha Tsui Wan Chai Kwun Tong Tsuen Wan Lai Chi Kok Sheung Shui China Branches: Shenzhen Guangzhou Shanghai Beijing

Hotline: (852) 2159 8001 Fax: (852) 2159 8099 Email:sales@conson.com.hk Website:www.conson.com.hk
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&4 Service Terms and Conditions srca403)

—fRHESK_Main terms
1. AEYHEBEMEAIRAT CIERsEERS) =26t WhHPHAEER A= AT CTE

FF) [EE - I REEAT AL FTERTI RO -

This agreement is offered by Conson Business Limited (Service provider) and accepted by the applicant of
virtual office service (Client), both executing those terms and conditions stated in this agreement.
—HEBARGHREMRE - BIREE PRI ERERETZ A » I T2 a2 & ER
EEUFERZLIH -

By signing this contract or renewing the service, the customer acknowledges and agrees to fulfill the
contract period and understands that the contract is bound by Hong Kong SAR law.

F P AR FBAEA S A T & Pl S A MR B AL ERG AR A 2 ~ RRATEERIEHT
f#77 - Client understands and agrees that he/she has no right to occupy any co-working space, or use
any in-house facilities and equipment belongs to Service Provider.

IR [ RS SR — (BRIl N — B AT A8 « AEABERES
R - TEARKHGALER R RN T > B PR BETE IS A R e L 1% DLt AR [ RS L e R
BRHAEIEMA PRI - ABHEE AR AL - BEEESREE LU HERES - IR HtERE R
EHA RS 5 | BAE R AT B SRR -

Client acknowledges and agrees each application can apply one company name, corporate name, or
business name within one business registration number. Disclosing or applying the provided address,
telephone numbers and fax number before the service commencement or after termination
without Service Provider’s consent is prohibited. Client shall be responsible for any loss howsoever
arising, as a result of such unauthorized information disclosure.

TERRZAEBOTTE A L HAR] » BUERREEATAIIEN T - BB HEIERS A AR E P RIER (A
I B (HEEEEYI  RIEEREE S G SRR E - I A gE Al E R E
HfEE - AERRFSESIERY 30 Kig - &P NAVERE: - G5 - EEAMYIA: - IRESHLER A
R R R -

Before the commencement of service, during suspension period, or any situation without the prior
authorization, the Service Provider will not handle and will reject all mails, parcels, fax or any other
objects sent to the Client and will not handle all calls from the assigned telephone number. The
Service Provider is not responsible to notify the Client of such delivery. 30 days after the termination
of service, any mails, parcels, fax or any other objects sent to or left at any offices of the Service
Provider shall be at the disposal of the Service Provider at its absolute discretion.

FELAT N - AR SRR A REAS AR IS TN (R (e 5 B TR Ry (L ER AR S - T & b
AR TSR AR ERE -

Under the following circumstances, the Service Provider reserves all rights to terminate services
without any prior notice. The Service Provider shall bear no legal responsibilities nor shall be liable
for any claims or compensation for discontinuing services.

6.1 FEREENGECCE M  GENSE  FEESEET B SORGE R R TR SR
Client fails to settle fees payment, such as: service fee, handling charge or mails forwarding fee by the
deadline. Or, postponement on Certificate of Business Registration renewal;

6.2 FFEBHOETTEOE R ATFEE ~ & e EEER EE) ; Client is suspected of conducting and being
involved to any illegal, offensive or fraudulent activities;

6.3 FFEISHFIFIRGHERR ARG (FREMNE - g - SR E EREHSEE)
Client is suspected of hosting trade shows, job fairs, direct marketing events or physical stores at
Service Provider’s venues;

6.4 FFISHIEARKIRGHIERTT AT T - SRS S E =0 -

Client is suspected of transferring or sharing the enrolled service to any third party without Service
Provider’s approval.

T PRCENE B RS IER G E ST T ARBAIR R T HARASUCE R 0 T " AR
Al R AR S R R S AR S HERERS TE 4 L www.conson.com.hk HYRHT /A 2t « TEIEET
Al IR BLIER &4 T2 5 A /DI 30 REYEA

All information appearing in “Service Details” and “Fee Schedule of Supporting Services” may be
revised, in whole or in part, constantly without notice. Client acknowledges to be bound by any such
revisions. Client also agrees to periodically visit Service Provider’s official website www.conson.com.hk
to determine the current terms of use to which Client is bound. Service Provider will give not less than
30 days’ prior notice to Client before effecting the change.

EHAERE Limitation of liability

8.

10.

FENCHBRES ~ L@ TEsROIRE] - WRAEZME ~ sl - SUEsiE - RS
HBERERGTERAE RIR H AR 2 3 B R B AR S 2 s (iR A & R R R R i & R At 2
- FFINEREAN GE B RS RHE A (E R B s 2 R MR R A -

Client acknowledges service may be subject to interruption, delay or suspension, or any mistake
occurs due to limitations on verbal, written and electronic communications. Service Provider will only
responsible for paid fees during the affected period. Client agrees not claiming his/her direct or
indirect loss (including forfeiture of business and profit) from Service Provider.

M A B E ARKE P EEIENL T - A E M = H S E SRt L& -

Service Provider does not sell or disclose any information Client provided to any third party without
Client’s consent.

UG tAL ) IR B A E RS B WAL U (T P SOR e B IE T
(S K& P O %S B 2 SR EBBUT » BEAR R E PEAA SCRAERI S
N EIRE MR SR S SO R I 5 [ B 2 (R A R R -

“Change of Address of Registered Office” is not the bundled service offers to Service Provider’s
Packages. Service Provider does not charge any fees or take any responsibilities for the amendment.
Service Provider only assist Client submitting the completed and signed document to Hong Kong
government. Service Provider disclaim all liability in relation to the updating failure on Client’s
registered office address.

=
5

period and termination of service

- EEYIH R E R H I E O HIRS A sE S Rk - R EEUIE iR s

EFRGSEIIR MRS - — EARREESY - ARESRr Er sy - AR A
BRI NETRG A HEET S LA B -
The first contract period will be the period started from the date of application to the
last date of the period covered within the first payment. The contract period will be
extended according to the period covered of each payment of the Client afterward. Once
payment is confirmed, the service will be extended and no refund will be given, also the
content of this agreement will be applicable within the extended contract period.

12, FEELIHEAEN IR g BT AR - BRIER PO T — s EiEr g e
A RS T4 - Mo e R A R ) 2 5 R U E B s R e P A5 2 -
Unless the fees for upcoming service cycle have been settled or service termination
process is completed, enrolled service shall automatically extend 15 days at the end of
each subscription period. Service Provider reserves the right to charge the fees for the
relevant period.

13. A% FERES IEIRFS - AERERT 15 RUIEZF - BE0 - (FEECHR R R A5 e R AU ==
PRAEAC I T AT EIAS R A CB23 | B FR{ELR 1L HIHIRAY 14 KRR
L EHL - A REFHE T T AL LA B A - EE P SR ik rsst
# o TSRS B R ] -
15-day notice period is required prior to the service due date. Completed and signed
“Termination of Service Application Form” (CB23) can be submitted via surface mail,
email, facsimile or in person. Customer is required to change their address to the new
address within 14 days after the termination date and cannot use our company's address
for any registrations. No refunds of prepaid fees shall be made to Client in connection
with any termination during contract period.

14. =FRBHRE BN SRR F BV AER B =R « &P ORI TEZ RS
(BRRRDASE LB S » B R ET A 16 R %5 148 R R 125 L <R 75 o T 4 LR R AR
>(CB23) » AR AL IERT UL ILFRAS R AT =+ RN - IREEFTA TGRS 2 K
B o (EHEAH SRR HKS150 7T E K HKDS$150 #ifff 2% )

30-day money back guarantee is only applicable to the first 30 days of the first contract
period. To terminate the service under the guaranteed circumstances, the Client
should submit a completed “Termination of Services Application Form” (CB 23) within
the mentioned period. The Service Provider will refund the prepared service fees and
the balance amount of any deposit payment within 30 days after received the form.
(HK$150 Company Search Fee and HK$150 administration fee will be deducted as for
each package)

15. R PIERRBS U HBIRTER B4 101% - (0 ARS AL e R Ittt - BRSHEIERS A
T[] 2 = W HL o P AT e -

Regardless of the customer uses the service provider's address before the service starts
or after the service is terminated, the service provider has the right to charge the
customer according to the usage period.

16. FrATESIEA L IRISR 7 FIREERThEEL - R AR -

All deposits will not be refunded if they are not collected within 7 years after termination
of service.

17. AR BLRERSIE S 4THAP R AETS & ST E IR R BRI - nIHRRIER & 4TS

FIHAMIREEETT - WS EUERTR &L ALY > SXETE 30 RATEE FEH

AT (FAES 6 IRFIEBHAYIE RSN ) » If Service Provider fails to provide service at the
agreed location, Client may consider conducting service relocation to one of Service
Provider’s branches during the remained contract period. Client will be notified for
service suspension 30 days in advance (other than the circumstances as mentioned in
Point 6).

18. S ERIRE BRI H ATECCARIROH - o AR RS SR rER A e R R T
FAESITHBAL - [FIHRFE FA SRR H ATHECR 8058 2 2 FH 2 d RS (L R WO
AGHERT. ©

Client should settle payments prior to the due date. Service Provider reserves the right
to suspend or terminate the service without notice as a result of payment not having
been made. Besides, Client has responsibility to confirm if Service Provider has received
the relevant payment.

19. % FEORE MR E B SRE GR W A IEAHR TS - HR S HEFERG S & 1 & P I U 4%
1 HARS Y AH BE AR 75 &2 A - For service reactivation due to late or overdue payment,
Service Provider will charge the relevant fees during suspending period.

20. FFEAFEEMARG A ERR R TR E P OAEER AP ER A EARRA
EIREH - EH - EEERAEER - ZFMFL S R - isiE S 2itE - B
DEEAUE AR S e - RTHREE A () -

Client undertakes the responsibility to provide and update the company information and
user information to service provider including but not limited to shareholders, directors
and significant controller information. If the Client requires making any amendments for
above information, service instructions or location, a written notice should be given to
the Service Provider to the amendment take place and related service fees if any.

Conson Business Limited
Head Office: 7/F Kowloon Building 555 Nathan Road Kowloon Hong Kong

Hong Kong Branches: Tsim Sha Tsui Wan Chai Kwun Tong Tsuen Wan Lai Chi Kok Sheung Shui
Hotline: (852) 2159 8001

Fax: (852) 2159 8099

Email:sales@conson.com.hk

China Branches: Shenzhen Guangzhou Shanghai Beijing

Website:www.conson.com.hk
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HE%%\%EHEU Service Details sp20240315

1. WCENER {4 B F1 € Mail Handing Services

11 F A HUE R BB - SR EEOR LB AR P AESAE SRS e A
TSR -

Company name of Client should be marked clearly on each incoming parcels. Otherwise, service provider
reserves the rights to refuse receiving the parcels.

1.2 ZEPE K A BRI AES R Al 120cm x 60cm x 60cm © [ rS (L ER A HEAE 2 NI B
FIREAS R AR AT E 4 b BB

The total volume of mails and parcels shall not exceed 60cm x 60cm x 120cm. The Service Provider
reserves rights to refuse receiving further mails and parcels when the total volume exceeds the
prescribed size.

13 R ftiER A B RAEE R lR s G RARIA - &P IR ATFI A R B e b
SR~ ERREEIEEY: -

The Service Provider reserves the rights to refuse receiving any dangerous or illegal items for client which
judged by service provider. Client could not use the service to receive dangerous, flammable, contraband
or illegal items.

14 FFIEFRUE SN S E T RS HEIER » DU PRI s a7 S R SR E 2 B 4
o WER 2 R SR EIR R =TT -

Client should keep certain amount of transaction deposit at the Service Provider to settle any postage
or handling charge of mail receiving or sending service. Maximum Total Deposit is HKD$3000.

15 BRI GHEES TS EE L E T BS/MEUEE = o F 8 - R A FRdEE
BE G AR R S E R T & AR AR R (ST - IR LIRS & 2R MU
I A EIR RN TT - RS —ET » AR ALIE R A REE R E
(e
For any transaction over HKDS$500 for transaction deposit, handling charge HKDS$30 will be charged. If
there is no deposit kept or the balance is not enough to settle the fee and client require service provider
to pay the fee on behalf of client, Service Provider will charge HKD$30 handling charge per time and
maximum debt amount is HKD$100 only. If the fee is exceeded HKD$100, Service Provider reserves the
rights to refuse receiving the mail or parcel.

16 ZoE QIR P AR & IRIE - 2P AER B S RATH SR P 5% & - B e
AUV RHKDS30F48 2 - IR0 RAIRE » [HICRM A n 2 R (A -

Transaction deposit will only be refunded when client terminated the service. If client require refunded
before service termination, service provider will charge HKD$30 per time. The refunded will be issued
within 30 days and could only be full refund.

17 FEZ(EHEEIHSRAIEE 21em x 30cm x 2cm » Rl FECE 4 - R R IR R
aTUCE - wER

If any received/send mails or parcels particularly exceed the size of 21cm x 30cm x 2cm, a services charge
coherent to the period of time of storage in our office will be validated according to the following details,

YER T o] G B R *Storge Charge (per day)
Dimensions Free storage TFFEE(EH)
- WIESFHIHE60cm x 40cm x 50cm IR EE: SERE305C

Over 60cm x 40cm x 50cm 1 day HKS 30
AR 2 1cm x 30cm x 2cm IRAFEHUF HEHE307C

Over21cm x 30cm x 2cm 3 Days HKS 30

18 (EHEEdEEm 90 RAHEARENEE - BB ALIER IR B 1 TR B S N E S5 T I »
A A BIEAE RS S 2 8% -

Mails and parcels uncollected over 90 days, or if the Client is un-contactable, the mails and parcels shall
be disposed without further notice. The Service providers shall not be responsible for any losses or any
obligations.

1.9 HEFEFHMEER TR RS ~ B EIES IR AtERs R R & EAERERAE -
The Service Provider shall not be liable if the stored items are lost, being stolen or damaged due to any
reason during the storage period.

1.10 EHRBELIER S8 % 5 2 W) B 8 2 » S ast Bk - Mo B IERS I B 1T B AN (E 55
TR » A AR BRI G (B Bk -

If the service provider find that the parcel or letter are moldy, spoiled, or smelly, the mails and parcels
shall be disposed without further notice. The Service providers shall not be responsible for any losses or
any obligations.

1.11 SRR 30EE - FEEHR S DI0E IR - MZEHEHEZ1010H - IR EHER A
BRITEI0E TES - WEFHFZLBEHRENS > ISAER ARG - 510
Fifi e F FyHKD$30 ©

Maximum scanned letter would be 30 letters per months and maximum 10 pages for each letter. For
letters over 10 pages, service provider could scan only first 10 pages to client. If Client requires
following content of such letter, service provider could charge HKD$30 for each 10 pages as service
charge.

2. BEFEERY Mail Forwarding Services

2.1 EEPHREEEEME SR EHOSIRL - SHIE SRR SRS A A RS

If mail forwarding services is required, the client should state at the time of application. Otherwise the

client should notice the Service Provider by email or written notice every time.

22 FPEEREREFRGE RS FEER  AWEA TS5 T At RsER & T

(EEE IR -

The handling charges are required for each mail forwarding services. For relevant charges, please refer

to the "Other Service Charges" & “Conson Forward Service Reminder” .

2.3 HRHSHERERS A T Ryl Eh RIS | EUAEAE ~ BERE - WUMEH e (TR S E - i (EH LI K&
FAEARIEAE

The Service Provider shall not be liable for any losses, damages, costs, claims and expenses of liabilities

of whatever nature in mail forwarding.

3.  EEFEMRIE Call and Voice Mail Services

3.1 BT e A R AR R R S U A B R E SR

All Notification and call forwarding services only apply to local telephone number.

. R E RS AR I P R Ry i > ARSI AN T A A T
IERYER A - 8P ERR AU -

The basic vacancy of call service is two users. Extra monthly fee of HK$50 will be added for each
extra user and maximum is four users in total.

3.3 WIREUHEEESE EAR N - B SHEIERG FRIN 2 TIE R EE - % P ANAE SO
BEITIE » R AR RT 2 TR A wE Hm A% e -

For activate call and Efax service, service provider takes 2 working days to complete. A formal
written notification should be submitted to Service Provider 2 working days before effective day
of changing call handling method.

3.4 IRISHLER R G R 240 W S SR B R = FHCATRATS | Bk & LT
T

The Service Provider will not be responsible for any losses occurred during the
recording or storage of voice mails of the telephone system.

3.5 FrAZKEMNEEAE P &R TN -

All call messages will be reserved at most 24 hours after notification.

3.6 BAREEEES HIR AR B S B R T IS L A e R R P IR
TAE -

Call Handling Services provided by the Service Provider can only be used for receiving calls,
messages taking or call transferring on behalf of the Client. This service does not include product
enquiries, price quotations and customer services.

3.7 AVEEEHEMRE (EFEEATRSEY S B MEEEKES) » s e
PEA TR TR - 0% P EOR IR ERG SRR - (IR R A U E R I E R
AR - R EBAIRE AR A 2 2(8 TAERAEEE -

If there are nuisance calls (including but not limited to intimidation, abusive language, debt,
repeated calls etc.), service provider could suspend call handling service. If client required
service provider to reactive the service, Service Provider reserves the right to reactive the
service. Each reactivation takes 2 working days to complete.

3.8 FrA RS RETENOS EE AR 9:00-13:00 & 14:00-18:00 fZ{it -

All telephone answering services will be available during office hours 9:00-13:00 & 14:00-18:00.
4. SEF{HE R Shared Fax Services

41 (FRSEAEESESN - FARNEEEE LEAESAESE - SR EE G
fgz -

Company name of the Client should be marked clearly on each incoming page while using the
shared fax number; otherwise the fax will be deleted.

42 EHEHESRZ AEEBHE SRS EFEENIRE o BT E R w MR (E
AL -

If the pages received exceed the quota stated in service plan, all extra pages would be deleted
without prior notice.

5. HAfr others

5.1 FEWEERE - IRSEIER S LE PSR A ERE S AREEE
fyfEAE - Whenever a letter is received, the service provider will notify the customer of the type
of letter or shipment by the notification method chosen by the customer.

5.2 P AN A A1 P B RAE RS ECR A PR Mo (e i & DLRE B
1 o ANECEE RIS B 2 S S (SR - HB ALIER R S 1R I RFRIBAIRT) - All notifications
will only be notified once. If the call is not connected or not answered, the service provider will
notify via email. If the line is transferred to voicemail, it will be regarded as a successful
notification after the service provider leaves a message.

6. ¥E/\BFRY Office Hours
6.1 FRABHLIEREIF AT
The office hour of the Service Provider is as follow,
Ef—=Rn 9:00-13:00 & 14:00-18:30
Monday to Friday (_E7K Sheung Shui : 9:00-13:00 & 14:00-18:00 )
FHA7S - BHHH R AR RE
Saturday, Sunday and Public Holiday Closed
6.2 HRESHLER BB G IRIE S R AN ZIE - &R LA EE MR AR/
FF S SSRE L LBV RIS & B RERMEEIRITIIEIT - IRIESHEE
SERTEA - BOSEETELL EERSRAUH RN N IIRAE - ARSI TR R &R T - &
H s el -
The services may be affected by severe weather. Services will be suspended without prior notice
during Tropical Cyclone Warning Signal No. 8 or above, Black Rainstorm Warning or above signals
will be issued within two hours by Hong Kong Observatory. Services will be resumed within 2
hours after the cancellation of above warning. If the signals cancelled after 14:00, the service
will be suspended whole day.
6.3 FRFSUEIERG OR B REFITE N H ST PRSI T OO AR - A L R & TR
EHRBHE -
Service Provider reserves the rights to change the office hour during festivals or special
circumstances. Service Provider will place notification at the branch for the changes.

process of

ol
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This Service Details announced at 23" October 2024

Conson Business Limited
Head Office: 7/F Kowloon Building 555 Nathan Road Kowloon Hong Kong

Hong Kong Branches: Tsim Sha Tsui Wan Chai Kwun Tong Tsuen Wan Lai Chi Kok Sheung Shui

Hotline: (852) 2159 8001 Fax: (852) 2159 8099

China Branches: Shenzhen Guangzhou Shanghai Beijing

Website:www.conson.com.hk

Email:sales@conson.com.hk


mailto:business@conson.com.hk
http://www.conson.com.hk/

Y Z For Staff Only
onson % {3 s
Service No.

Staff

CDD-DL EEEEXHUER

RHETERABERY  FEDPBRY / ETEHEEHREHU T XHERER :
Thank you for choosing our service. Please provide following documents and information for application or

Customer Due Diligence:
|:| NEIEMBFE”S Due Diligence Questionnaire CDD-DDQ

|:| 5% /KRE/RFHAMIE=RE KREIRE Director/Shareholder / Proprietor Consent and Declaration CDD-CNS

|:| FIEIRE - /KT  EF/REIEEPBANTESMR /AMENMHE / BRGEREIKR
(A EMFEEESEEER - HEGFMHRRALEH)
ID / Passport copy of Shareholder, Director / Proprietor, the applicant auth by Director
(Both front and back side are required for China ID. HKID only need front side.)

I:I Hp—WEE/RE K BFEEEESHEMEREILER

Proof of residential address for one director/owner and all non-Hong Kong identity card holders.
I:I BYMEEEEZHE  Valid Hong Kong Business Registration

|:| HitEl X T . &M5BAFBERRES ABER Z 8B X4
Limited Company from other countries: Latest documents which list all the shareholders and director’ s
information

|:| A RS HFIEAR 75 Please select the way to submit the documents:
O 35 FER [ =% ] WhatsApp [] #HHHE
Submit to our branch Email WhatsApp Post or Courier

|:| FERBORBHRNMEESR FE FZF
¥EBEHE Visit our branch:

fR1EEH Video Conferencing:
BABZIRITIEFEIRS0.1 Transfer $0.1 to Conson via the bank account under your own name:

[ =sess:

Conson Business Limited
Head Office: 7/F Kowloon Building 555 Nathan Road Kowloon Hong Kong
Hong Kong Branches: Langham Place Tsim Sha Tsui Wan Chai Tsuen Wan Kwun Tong Lai Chi Kwok

China Branches: Shenzhen  Guangzhou Shanghai Beijing
Hotline: (852) 2159 8001 Fax: (852) 2159 8099 Email: business@conson.com.hk ~ Website: http://www.conson.com.hk


mailto:sales@conson.com.hk
http://www.conson.com.hk/

Conson # 42

2EEREFAERE COMPANY DUE DILIGENCE QUESTIONNAIRE (CDD-DDQ)

AE&E# Company Information ( File No: )
‘A E]#& % Company name
ERES/REINUR 1 2.
Names of all director(s) / proprietor(s) 3 4.
RS 1 2.
Names of all shareholder(s) 3 4.
HEFBEEE25%H U LS BTRG BEEEHAFE-1 EEEHRIAFE -2
Holding 25% or above issued share 1* Significant Controller Details 2" Significant Controller Details
#Z Name
BiETel
B EEmail
fEitResidential Address
BEEEHIAFE-3 BEEEHAFE -4

3rd Significant Controller Details 4th Significant Controller Details
%% Name
BiETel
B EEmail
fEitResidential Address
¥ 7B R Business Information
EHBHE |:| & Investment |:| #& Consultancy |:| #EHOImport or Export
Business Nature |:| g5 Trading |:| #3EManufacturing |:| Hith ( #5558 ) Others (please specify):

FEXEEFHM (Em/ BRIELER ) Description of business activities

$HE MBI ZK Country of sale location

HEER MBS I Countries of Suppliers

R ER1T R 0K Status of opening bank account |:| BRI Yes |:| ARFAIL No |:| HAth Others:
(B EEREMR - RAETRERERN KRR |:| & No |:| Z Yes
Does the business require a license? If yes, please specify the M&88#E RllLicense type:
category of the license. 288 sk License number:
BEEHR |:| IR Fh A& Shareholder's Private savings
The source of |:| IEERERITTER - #5518 Shareholder's Bank Loans, please specify :
funds |:| S5 | AR EREEMMEL investment : please state the type and place :
|:| EAth (#55%FA ) Others (please specify) :

RANER LM ENEEERE  TRABBELEEREAERATARRBEEEHBNEREREFER  ARENRERATANNBFEERRE - BEAERKLE
MR IR A AT PO L FAEEMAE © |/ We confirm that the above information is true and accurate. | / We hereby consent and
authorised Conson Limited shall have the right to provide the relevant information as required by the Regulators. All information will only be used
for internal or Government due diligence. Conson will not disclose the information to other parties who is not our Staff or Government and will not
use it for other usage.

% ¥ Signature : (|:| E=EDirector / |:| R #8525 %EA AUltimate Beneficial Owner)
#% Name:
HEf Date :




Director/Shareholder/Proprietor Consent and Declaration CDD-CNS

I, the undersigned , as a director/shareholder/proprietor of (company name), hereby confirm, acknowledge,
and declare the following:

1. The matter regarding the company address has been approved by the board of directors/resolved in writing by the company. The

directors/members of the company unanimously agree and acknowledge that the company will lease the address and services
provided by Conson Group Limited, starting from (Date).

2. (Name of Grantee) will be appointed as the company's representative to handle all matters related to the rental of the
company address.

DECLARATION 1 - NON-CRIMINAL ORIGIN OF FUNDS

1. | make this Statement in connection with any transaction in connection with any professional services, | have caused or procured,
or will cause or procure, Conson Group Limited and any affiliated companies or entities or shareholders or employees to act as my
agent and/or in any professional capacity (any company, entity, or person so involved shall be referred to as "the Agent") in respect
of any services connected with the other professional services.

2. In view of any monies in connection with professional services, | have agreed to make this Statement to satisfy the Agent and its
legal advisors, of various matters concerning the origin of the monies. In particular, | hereby confirm and verify that any funds being
received by, or in any way held by, said Agent in connection with any professional services are to my knowledge, information and
belief of non-criminal origin and are not derived from tax fraud or other fraudulent practices with respect to Section 82 of the Hong
Kong Inland Revenue Ordinance or the revenue laws of any governmental authority. | also confirm and verify that the monies which
form the basis of any professional services are derived from normal legitimate business activities. | further affirm that | have no
record of criminal activity. | further undertake to notify said Agent in the event any statement contained herein shall become, or
may in our belief become, untrue.

3. I have read and understand the description of the Money Laundering Control Memorandum attached hereto as Schedule A and
confirm and represent that none of the monies being received by the Agent in connection with the Transaction have been derived
from any of the activities specified in such Memorandum.

4. | have read and understand that each of the Paragraphs 2 and 3 are separate and distinct.

DECLARATION 2 - NON-POLITICALLY EXPOSED PERSON
1. A person against whom a bankruptcy order or an interim order has effect or in respect of whom a bankruptcy restrictions

undertaking is in place;

2.  Anundischarged bankrupt ;

a. A “politically exposed person” as defined in Schedule 2 of the Anti-Money Laundering and Counter-Terrorist Financing (Financial
Institutions) Ordinance (Cap 615) (the “AML”). Schedule 2 of the AML defines a “politically exposed person” as:

b. An individual who is or has been entrusted with a prominent public function in a place outside the People’s Republic of China
and —

(i)  includes a head of state, head of government, senior politician, senior government, judicial or military official, senior executive

of a state-owned corporation and an important political party official; but
(i)  does notinclude a middle-ranking or more junior official of any of the categories mentioned in subparagraph (i);
c. A spouse, a partner, a child or a parent of an individual falling within paragraph (a), or a spouse or a partner of a child of such an

individual; or
d. Aclose associate of an individual falling within paragraph (a);
3. A “politically exposed person” as defined in The FATF Recommendations. The FATF Recommendations defines a “politically

exposed person” as:

..individuals who are or have been entrusted with prominent public functions by a foreign country, for example Heads of State or of
government, senior politicians, senior government, judicial or military officials, senior executives of state-owned corporations,
important political party officials.

| hereby establish this Declaration One and Declaration Two on , and sincerely believe that the above content is true.

(Signature of Director / Proprietor/ Shareholder)



SCHEDULE A

MONEY LAUNDERING CONTROL MEMORANDUM.

The activities specified in the annexed Statement consist of:

(1)  Drug-trafficking offenses which include and is not limited to the manufacture, importation, sale or distribution of illegal
drugs or controlled substances; the commission of acts constituting a continuing criminal enterprise; and transportation of drug
paraphernalia; and

(2)  Financial misconduct which includes and is not limited to the concealment of assets from a receiver, custodian, trustee,
marshal or other officer of the court, or from creditors in a bankruptcy proceeding; the making of a fraudulent conveyance in
contemplation of a bankruptcy preceding or with the intent to defeat any bankruptcy law; the giving of false oaths or claims in
relation to a bankruptcy proceeding; bribery; the giving of commissions or gifts for the procurement of loans; theft, embezzlement,
or misapplication of bank funds or funds or other lending, credit, or insurance companies or institutions; the marking of fraudulent
bank or credit company or institution entries or loan or credit applications; and mail, postal, wire, or bank fraud or bank, mail or
postal robbery or theft; and

(3) Other criminal activities such as counterfeiting; espionage; kidnapping or hostage-taking; bribery; copyright, patent
trademark or other intellectual property infringement; entry of goods into any country by means of false statements; smuggling;
removing goods from the custody of the Police, Customs or other Governmental officials; illegally exporting, selling or transporting
arms; or any other activity that might be an offence under the Hong Kong Organized and Serious Crimes Ordinance.
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